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CURRICULUM  VITAE 
 
 
 

Personal Information 

 

Name Rizki Istiawati Sunaryo 

Place/date of birth 

Religion 

Gender 

Address 

Probolinggo, September 1th 1994 

Islam 

Female 

Jalan Belatuk No.5 Kel. Gn Bahagia 

Balikpapan - 76115 

Phone 0813 5139 8296 

e-mail rizkiistia@gmail.com 

Nationality Indonesia 

Marital Status Single 
 
 

 

Working Experience 

 

Sept  2014 to present 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Sept 2012 – Sept 2014  

 

 

 

Working as a Finance officer at PT. Radiant Utama Interinsco, Tbk 

Job Activities:  

1. Accepting work report and collect timesheet from admin inspection 

for backup invoice to client. 

2. Make Interm Payment Certificate for two project. Non Destructive 

Test (NDT) Chevron project and AIM RBI Chevron Project 

3. Submit Interm Payment Certificate for Non Destructive Test (NDT) 

Chevron Project, and AIM RBI Chevron Project into Ariba system.  

4. Make invoice based on work report and timesheet  

5. Handling and filling monitoring budget for Non Destructive Test 

(NDT) and AIM RBI Chevron Project for every payment. 

6. Doing working process with quality management by company. 

 

Working as a Asset Inventory Administrator at PT. Cipta Kridatama  

Job Activities : 

1. Manage External Repair Report including  accept and collect quotation 

recondition or exception  from  vendor  and submit back approval 

quotation to vendor 
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2. Make Job Request at Asset Master Database and create notification, 

work order , purchase request and reservation order and closing work 

order  at SAP System  

3. Manage and update data such a quotation from vendor, price 

adjustment, equipment modification, official letter & ISO Folder 

4. Make Purchase Request and PO Summary which require the aproval 

of the department heads 

5. Manage and prepare letter as per instruction, facility for weekly 

meeting, make list of operational departments needed, arrange official 

travel staff include ticket and accomodation as per instruction and 

aproval department head 

 

Educational Background 

 

2013 – present 

2009-2012 

2006-2009 

2000-2006 

STIE Madani STIE      

STIE Madani Balikpapan (Active) Major : Accounting 

Vocational High School, SMKN 3 Balikpapan 

Junior High School, SMPN 10 Balikpapan 

Elementary School, SDN 01 Balikpapan 

LLaanngguuaaggee  aanndd  CCoommppuutteerr  SSkkiillll 

 

Language Indonesia 

 English  

Computer Skill Microsoft Office 

 
Organizational  EExxppeerriieenncceess 

  First Winner at News Reading Contest (for SMU) in Balikpapan  
2011 held by Foreign Language Academy of Balikpapan 

 MC English Language for Graduation of  STIE Madani 2013 - 2015 

        OSIS  
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WWoorrkksshhoopp  aanndd  CCoouurrssee  EExxppeerriieennccee  

 
October 2013    
 

 
Training SAP System – Preventive Maintenance Service  

Jan –Apr 2011   Training for High School Apprenticeship Program at PT Altrak 1978 
     

 
  

 

Declaration 
The facts stated in this curriculum vitae are true and complete to the best of my knowledge and 
belief. 
December, 14th 2015. 



 



 

 

 

 



 

 

 

 

 



 

 



 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 



 



 

 



 








